MBOY «KOCTEKCKAA COILI UM. b. 11I. BAKUEBA»

Paccmotpeno
Ha 3acenanud I[lencosera Ne3
ot 11.01.2020r.

MOJIOKEHUE O INIKOJbHOM BUBJIUOTEKE

1. O0ume moJ10KeHNA

1. bubnanoreka siBJI€TCs CTPYKTYPHBIM 10/1pa3ieIeHMEM OCHOBHOI 00pa30BaTeNIbHON HIKOJIBI (Jasiee
— I1IKOJIa), yYaCTBYIOIKUM B yueOHO-BOCIIUTATEILHOM IIPOLIECCE B LIEAX 0OECIIeUeHHs MpaBa
YYaCTHHUKOB 00pa30oBaTeIbHOIO Mpoliecca Ha OecIulaTHOE M0JIb30BaHue OMOIMOTEUHO-
MH(POPMAIIMOHHBIMHU PECYPCAMH.

2. llesTenbHOCTh OMOJIMOTEKH ([asiee — MIKOJIbHAsE OMOIMOTEKa) OTPaKaeTCs B yCTAaBe LIKOJIBI.

3. Llenu mkonbHOW OMOINOTEKH COOTHOCSTCS C LIEISIMH HIKOJIBI: (POPMHUPOBAHUE OOIIEH KYIbTYpBI
JUYHOCTH 00YyYaroIMXCcsl HA OCHOBE YCBOCHHMSI 00513aTEIIbHOIO MUHUMYMA COJIepKaHus
00111€00pa30BaTENBLHBIX MIPOrPaMM, UX aJaNTalys K )KU3HU B 00IIECTBE, CO3/JaHUE OCHOBBI JUIS
OCO3HAaHHOT'O BBIOOPA U MOCIEAYIOIIEr0 OCBOCHUS POPECCHOHAIBHBIX 00Pa30BaTEIIBHBIX IPOTPAMM.

4. llIxonpHas OMOIMOTEKAa PYKOBOJICTBYETCS B CBOEH NIEATETLHOCTH (eepalbHBIMU 3aKOHAMH,
yKa3amu U pacnopstkeHusMHu [Ipesunenra Poccniickoit denepanuu, OCTAHOBIECHUSAMU U
pacnopsbkenusimu [IpaButenbctBa Poccuiickoit @enepanuu, pemeHusMu MuHucTepcTBa 00pa3oBaHus
Poccutickoit denepanuu, HHCTpYKIMAMU MuHucTepcTBa MHOCTpaHHBIX Jei Poceuiickon @enepannu,
YCTaBOM HIKOJIbI, ITOJIOXKEHUEM O OMOJINOTEKE, YTBEPKIACHHBIM JUPEKTOPOM IIKOJIBI.

5. INopsaok MOIB30BaHUS HCTOYHUKAMU HH(POPMAIINH, TIEPEUeHb OCHOBHBIX YCIYT M YCIOBUS UX
MpeAoCcTaBIIeHUs onpeAesroTcs [lomoxenneM o mkoabHON OnbmuoTeke u [IpaBunamu moyib30BaHUsA
IIKOJIbHOM OMOIMOTEKOM, YTBEPKICHHBIMH TUPEKTOPOM IITKOJIBI.

6. llIkona HeceT OTBETCTBEHHOCTH 32 JOCTYMMHOCTh M KA4€CTBO OMOIMOTEYHO-MH(POPMAITHOHHOTO
o0Ocmy>)kuBaHUsI OMOJIMOTEKH.

7. OpFaHI/BaI_II/ISI OGCHy)KI/IBaHI/I}I Y4aCTHUKOB 06pa3OBaTCJIBHOFO mnmponecca Nponu3BoOUTCA B
COOTBCTCTBHH C IIPpaBHUJIAMH TCXHUKHU 0€30IaCHOCTH H IMPOTHUBOIIOKAPHBIMH, CAHUTAPHO-
TUTHUCHUYCCKUMHA TpC6OBaHI/I}IMI/I.

II. OcHOBHBIE 3a7a9YH
9. OCHOBHBIMH 3aJaYaMU IIKOJILHOM OMOJIMOTEKN SBJISIFOTCS:

a) obecnieyeHre yyacTHUKaM 00pa30oBaTeILHOTO Ipoliecca - 00 yJaronuMcs, TeJaroruaecKum
pabOTHHKAM, pOIUTENSAM (MHBIM 3aKOHHBIM MTPEICTABUTENSAM) 00yJatonmxcs (aanee -
MOJIB30BATEISIM) - IOCTYTIA K MH(POPMAINH, 3HAHUAM, UESM, KyJIbTYPHBIM IEHHOCTSIM ITOCPEICTBOM



MCIOJIb30BaHUs OMOTNOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB IIKOJIBI HA PA3IMYHBIX HOCUTEIISAX:
OyMa)kHOM (KHIKHBIN (hoHA, POHT MEPHUOTUYECKUX U3/IaHNUN); KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE
CETH) U MHBIX HOCUTEIIAX;

0) BOCIIMTaHHUE KYJIBTYPHOTO U TPAXKIAHCKOTO CAaMOCO3HAHUS, TTOMOIIb B COIIMATTU3AIIAN
oOyuaroIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) GOpMUPOBAaHNE HABBLIKOB HE3aBUCUMOTO OMOIMOTEUHOTO MOJIB30BaTENsl: 00ydeHUE TIOUCKY, OTOOPY
Y KPUTHYECKOH OlleHKe WH(OPMAaLINK;

I') COBEPIICHCTBOBAHKE MPEOCTABIISIEMbIX ONOIIMOTEKOM YCIyT Ha OCHOBE BHEAPEHHS HOBBIX
MH(OPMAIMOHHBIX TEXHOJIOTHH M KOMITBIOTEpU3allii OMOIHOTEYHO-UH(POPMAITMOHHBIX MTPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOINOTECUHON CPEJIbI.

II1. OcHoBHBIC QyHKIMHU
10. [lna peanu3anuy OCHOBHBIX 3ajad OMOIMoTeKa:
a) popmupyet hona OuOIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB IIKOJbI:

¢ KOMIIJICKTYCT YHI/IBepcaJ'ILHHﬁ (bOHI[ y‘I€6HBIMI/I, XYAOXKCCTBCHHBIMU, HAYUYHBIMHU, CIIPABOYHBIMU,
neaarortdcCKMMU 1 Hay4YHO-TIOIMYJIAPpHBIMU JOKYMCHTAMU HA TPAJAUIIMOHHBIX U HCTPAJUTTHNOHHBIX
HOCHUTCIIAX I/IH(I)OpMaI_[I/II/I;

* oroyHseT GPoHA HHPOPMALMOHHBIME pecypcamu ceTr HTepHeT;
0) co3gaet HHMOPMAMOHHYIO MTPOTYKITHIO:
* OCYIICCTRIISCT aHATUTUKO-CHHTETHUYCCKYIO MepepaboTKy HHMOopManuy;

* OpraHU3yeT U BeJleT CIpaBOYHO-OnbInorpaduyeckuii anmapar: Katajoru (aaQpaBUTHBIMH,
CHCTEMaTHYECKHi1), KAPTOTEKU (CHCTEMAaTUIECKYIO KaPTOTEKY CTAaTeH, TeMaTHYECKHAE KapTOTEKH),
9JIEKTPOHHBIN KaTaJor;

* pa3pabaThIBacT peKOMeHAaTelIbHbIe OnbMorpaduaeckue nocodus (Cucku, 0030pbl, yKazaTeiau U
T.1L.);

* oOecnieunBaeT HHGOPMHUPOBAHKE MOJIb30BaTENEH 00 HH(OPMAIIMOHHOMN MPOIYKIINH;

B) ocymecTBisieT qudpepeHrpoBaHHOe ONOINOTEUHO-NH(POPMAITMOHHOE 00CTYKUBAHUE
oOyJaronuxcsi:

* Opranusyet 00y4eHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEUHOTO MOIH30BATENS U MOTPEOUTENS
nH(popMaIuu, COICUCTBYET UHTETPAITUN KOMITJIEKCA 3HAHWH, YMEHUN W HaBBIKOB PA0OTHI C KHUTOU H
uHpopManue;

* OKa3bIBaeT MH(M)OPMAITMOHHYIO TIOJIIEPIKKY B PEIIEHUH 3a/1a4, BO3HUKAIONTUX B TIPOIIECCe UX
yueOHOM, caMo00pa30BaTENbHON U IOCYTOBOM I€ATEIHLHOCTH;

T) ocymiecTBisAeT AU PepeHIInPOBaHHOE OUOIMOTEUHO-HH(POPMAITHOHHOE 00CTyKUBaHUE
MeJaror4ecKuX pabOTHUKOB:

* BBISIBIISICT HHPOPMAITMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3allPOCHI, CBSI3aHHBIC C 00yUYEHHUEM,
BOCIIMTAHUEM M 3JI0POBBEM JIETEM;

* BBISIBJISIET HH(GOPMAIIMOHHBIC TTOTPEOHOCTH M YIOBJIETBOPSET 3aMPOCHl B 00JACTH MEAarornaecKux
WHHOBAIIMN U HOBBIX TEXHOJIOTH;

* co/IeHiCTBYET NMPOQecCHOHANBHON KOMIIETEHIIUHY, TTOBBIIICHUIO KBATH(PHUKAIUH, IPOBEICHUIO
aTTECTallUu;



* co3/1aeT O0aHK Menarornyeckoil nHopMay Kak OCHOBBI €IMHOM WH(POPMALIMOHHOH CITyKOBI
00111e00pa30BaTEIBHOTO YUPEXKICHNUS, OCYILECTBIISIET HAKOIUICHNE, CHCTEMAaTH3aIHI0 HH(OpMaLuy 1Mo
IpeaMeTaM, pasjiesiaM U TeMaM;

* OpraHu3yeT JOCTYM K OaHKy MeJaroruueckoi nHpopManuy Ha JH0ObIX HOCUTENSNX; TPOCMOT]
AIIEKTPOHHBIX BEPCHUH MEIarorHuecKuX M31aHNH;

* OCYIIECTBIISCT TeKyIee nHpopMupoBanue (JJHU HH(HOPMALIUN, 0030PbI HOBBIX MOCTYIUICHUN U
myOJIMKanui ), ”HPOPMHUPOBAHUE PYKOBOJICTBA IIKOJIBI IO BOIIPOCAM YIIPABIICHUS 00pa30BaTEIbHBIM
MIPOIIECCOM;

* criocoOCTBYET MPOBEACHUIO 3aHATUH 110 POPMHUPOBAHUIO HH(POPMAITMOHHON KYIBTYPHI;

1) ocymiecTBisieT nuddepeHmpoBaHHOEe OMOIHMOTEYHO-HH(POPMAIIMOHHOE 00CTYKUBAaHUE POTUTENICH
(MHBIX 3aKOHHBIX MIPEICTABUTENEH) O0yUYaIOLIUXCS:

* YIIOBJIETBOPSIET 3alIPOCHI MOJIB30BaTENeH U HHYOPMUPYET O HOBBIX MOCTYIIICHUAX B OMOIHOTEKY;

* KOHCYJIBTUPYET MO BOMPOCaM OPraHU3allUy CEMEHHOr0 YTeHUs, 3HAKOMUT C UH(OpMaIHei 1o
BOCIIUTAHHUIO JICTEH;

* KOHCYJIBTUPYET 110 BOTPOCaM YIeOHBIX U3JaHUH ISl 00yJarOIIHXCSI.
IV. Opranuszanus gesiTeJJbHOCTH OMOJIMOTEKH

11. IlIxonbHas 6uOIMOTEKA MO CBOCH CTPYKTYpE AETUTCS Ha a0OHEMEHT, YNTAIbHBIN 3aJ1, OTJeN
Y4eOHUKOB U OTIE]I METOUYECKON JIUTEPATYPHI IO TIPeIMETaM.

12. bubnnoreyHo-uH(OPMAILIMIOHHOE 00CTyKMBaHUE OCYILECTBIIIETCS HA OCHOBE OMOINOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C YYEOHBIM M BOCIIUTATENIbHBIM IJIAHAMH LIKOJbI,
porpaMMaMu, MPOEKTaMH U TUIAHOM PaOOThI HIKOJIBHON OMOIMOTEKH.

14. B nensax obGecrnieueHus: MOJICpHHU3AIUHN OMOINOTEKHU B YCIOBUAX HHPOpMATH3AIUU 00pa30BaHUS U
B MpeJIeNIax CPEJICTB, BHIICTIAEMbIX YUPEIUTEIMU, IIIKOJIa 0OeCTIieurBaeT ONOINOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILJICKTOBAHUS OMOINOTEYHO-MH(OPMAIIMOHHBIX PECYPCOB
(B cMeTe yupekIeHUs! BBIBOJUTCS OTAEIBHO);

° HGO6XO}II/IMI>IMI/I CJ'Iy>K€6HBIMI/I 1 TPOU3BOJACTBCHHBIMH TIOMCHICHUSAMU B COOTBETCTBUU CO
CTPYKTypOfI OMOIMOTEKH U HOpMaTUBaMH 110 TCXHUKE 0e30ImacHOCTH OKCILTyaTallul KOMIIBIOTECPOB
(OTCYTCTBI/IG BBICOKOI BJIA)KHOCTH, 3alIBIJICHHOCTH IMIOMCIICHM A, KOPPO3HOHHO-aKTUBHBIX HpHMGCGfI
niIn SHCKTpOHpOBOI[ﬂH_ICﬁ HBIJ'II/I) 1 B COOTBCTCTBHUHU C ITOJTOKCHUAMHA CaHHI/IH;

* T€JIEKOMMYHUKALIMOHHOW U KOMUPOBAIbHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOTMMBIMU
MIPOrpaMMHBIMU IPOJAYKTaMH;

* PEMOHTOM U CEPBUCHBIM O0CITYy>KUBAaHHEM TEXHUKU M 000pyI0BaHUsI OUOINOTEKH;
* OMOJIMOTEYHOM TEXHUKOW U KaHUEISIPCKUMHU MPUHAITIC)KHOCTSIMH.

15. [lIxosa co3maeT ycmoBUs ISl COXPAaHHOCTH armmapaTypbl, 000pyI0BaHUS U UMYIIIECTBA
OMOTMOTEKH.

16. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh U KAY€CTBO KOMIUIEKTOBAaHHUSI OCHOBHOTO (JOH]1a
OuOIMOTEeKH, KOMIUIEKTOBaHHE Y4eOHOTO (DOH/Ia B COOTBETCTBHUH C (pe/iepanbHBIMH MTEPEUHIMU
Y4EOHHKOB U y4eOHO-METOIMYECKUX U3JIaHUH, CO3/JaHNe HEOOXOIUMBIX YCIIOBUM TS ICSITEIIBHOCTH
OMOIMOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IIKOJIBI.

17. Pexxum pa®oThI IKOJIEHOW OMOIMOTEKH ONpENIeNIeTCs 3aBeyIOINUM OnOINOTEeKOM
(6bubmmoTexapeM) B COOTBETCTBHH C NMPABWJIAMU BHYTPEHHETO PACTIOPSIKA IIIKOJIBI.
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V. Yupasienue. lHItarsl

18. YipaBnenue mKOIbHON OMOIHMOTEKON OCYIIECTBIISIETCS B COOTBETCTBUU C 3aKOHOIATEITLCTBOM
Poccuiickoit denepaiiiy U yCTaBOM ILIKOJIBI.

19. O61ee pyKOBOACTBO AESITEIBHOCTHIO IIKOJILHONW OMOINOTEKN OCYIIECTBISET TUPEKTOP IIKOJbI.

20. PyKOBOJCTBO IKOJIBHON OMOIHOTEKOM OCYIIECTBIISIET 3aBEAYIONINI ONOINOTEKOM
(6ubHMoTEKAPD), KOTOPBIN HECET OTBETCTBEHHOCTH B MPE/eax CBOCH KOMITCTEHIIHH TIePeT
O0IIECTBOM U TUPEKTOPOM IIKOJBI, O0YUJAIOIIIUMHUCS, UX POAUTEISIMU (MHBIMHA 3aKOHHBIMHU
MPEICTABUTEIAMHE) 32 OPraHU3AIMIO U PE3YJIbTAThl JeATEIbHOCTH IKOJIbHOW OUOIHMOTEKH B
COOTBETCTBUU C q)yHKL[I/IOHaJ'IBHBIMI/I O651321HHOCT$IMI/I, npeayCMOTpCHHbIMU KBaJII/I(bI/IKaHI/IOHHBIMI/I
TpeOOBaHUSMHU, TPYJOBBIM JJOTOBOPOM U YCTABOM IIKOJIBI.

21. 3aBenyronuii onbmuoTexoit (OnbIMOTeKaph) Ha3HAYACTCS TUPEKTOPOM IIKOJIBI, MOMET SBISATHCA
YJICHOM TIeIJarOTMYECKOT0 KOJUIGKTUBA U BXOJHMTh B COCTAB MEAarOrHueCcKOro CoBera
00111€00pa30BaTENLHOTO YUPEKIACHUSI.

22. 3aBenyromuii OnbmmoTexoi (6ubmoTekaps) pa3padaTeiBaeT U MPEACTABISLET JUPEKTOPY HIKOIBI
Ha YTBEPIXK/ICHHE CIICAYIOIINE JOKYMEHTBHI:

a) MOJIOKCHHE 0 OMOIMOTEKe, MpaBUIIa IMOJIb30BaHMS OMOIMOTEKOI;

0) CTPYKTYpYy H IITAaTHOE pacrucaHue OMOJIIMOTEKH, KOTOPhIE pa3pabaThIBAIOTCS HA OCHOBE 00bEMOB
paboT, onpeIeIeHHBIX MOJI0KEHUEM O LIKOJIBHON OMOIMOTEKE C UCIIONIb30BaHUEM «MEKOTPaCIeBBIX
HOPM BPEMCHH Ha IIPOIIECCHI, BRIMOIHIEMbIE B OnbmmroTekax» (IloctanoBienne MuHHCTEpCTBA TPy Ia
U coruanbHoro pa3sutus Poccutickoit @enepamnuu ot 3 gespamnst 1997 r. Ne 6);

I') IJIaHOBO-OTYETHYIO JTOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAIHUIO.
23. Tlops 10K KOMIUIEKTOBAHHUS IITAaTa IIKOJBHON OMOIMOTEKN PErIaMeHTUPYETCS YCTaBOM IIKOJIBI.

24. B uensix obecnieueHus AuddepeHunpoBaHHON pabOThI IKOIBHOM OMOIMOTEKH MOTYT BBOJIUTHCS
JOJDKHOCTH: 3aBEIYIONIUN OMOIMOTEKON, OMOINOTEKaPh.

25. TpynoBbie OTHOIICHHSI pAOOTHUKOB MIKOJIBHOM OMOTUOTEKH U CpEeIHEN MIKOIBl PETyIUupyIOTCs
TPYAOBBIM OOTOBOPOM, YCIIOBUA KOTOPOTO HE JOJDKHBI IPOTUBOPCYNUTD 3aKOHOAATCIILCTBY
Poccuiickoit deneparuu o Tpyae.

VI. IIpaBa u o0si3anHOCTH OMOINOTEKH
26. PaboTHUKH MIKOJTBHOW OMOIMOTEKH UMEIOT MPaBo:

a) CaMOCTOSITEIILHO BRIOUPATh (DOPMBI, CPEICTBA U METOIBI OMOTMOTEUHO-UH(OPMAITHOHHOTO
o0cTykMBaHUS 00pa30BaTENFHOTO U BOCIUTATEILHOTO MPOILIECCOB B COOTBETCTBHH C LEISIMH U
3a/1ayaMu, YKa3aHHBIMH B YCTaBE IIKOJIBI U MOJOKEHUH O IIKOJILHON OMOINOTEKE;

0) IPOBOJNTH B YyCTAHOBJICHHOM MOpPSAKE (PaKyIbTaTUBHBIE 3aHATHUS, YPOKU U KPYKKU OUOINOTEUHO-
6ubarorpadguueckrux 3HaHUI U HHHOPMALIMOHHON KYJIbTYPHI;

B) PEKOMEH/I0BATh HCTOYHMUKH KOMIUIEKTOBaHUS MH()OPMALIMOHHBIX PECYPCOB;

T') U3bIMATh M PEATU30BBIBAThH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C MHCTPYKIIUEH IO yUeTy
oubmmoTeynoro GoHma;

1) OIPEIENATh B COOTBETCTBUU C NMPABUJIAMHU MOJIb30BAHMSI IIKOJIBHON OMOIMOTEKOH, YTBEPKICHHBIMU
JUPEKTOPOM LIKOJbI, U TIO COTJIACOBAHUIO C POAUTEIILCKUM KOMUTETOM WJIM MOMEUYUTEILCKUM COBETOM
BUJIBI U Pa3MepPbl KOMIIEHCAIUH yliep0a, HAHECEHHOTO MOJIb30BaTENsIMU OUOIHOTEKH;
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€) UMETb €KETOJIHbIM OTIYCK B COOTBETCTBUU C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU;
) OBITH MPEJICTABICHHBIMH K Pa3IMYHBIM (JOPMaM MOOIIPEHUS;

3) y4acTBOBaTh B COOTBETCTBUH C 3aKOHOJATEIHCTBOM Poccuiickoit denepaiiuu B padote
OUOJIUOTEYHBIX ACCOLMALUI U COFO30B.

27. PaboTHUKH OMOTMOTEK OOSI3aHBI:

a) 00ecreYnTh MOJIb30BATEIISIM BO3MOKHOCTh padOThI ¢ HH(DOPMAITMOHHBIMH pecypcaMu OUOINOTEKH;
0) UHPOPMHUPOBATH MOJIB30BATENICH O BUIAX MPEIOCTABIAEMbIX OMOIMOTEKON YCIIYT;

B) 00€CTIeUnTh HAYYHYIO OpPraHu3anuio (POHIOB U KaTalIoroB;

r) hopMHUpPOBaTh (HOHJIBI B COOTBETCTBHH C YTBEPKACHHBIMU (heIepaTbHBIMU MEPEUHIMH YUEOHBIX
U3/IaHu#, 00pa30BaTENLHBIMU IIPOTPAMMaMH LIKOJIbI, THTEPECaMu, MOTPEOHOCTSMH U 3aIIpOCaMU BCEX
MIEPEYHCIICHHBIX BBIIIEC KATETOPUi TOIb30BaTEICH;

1) COBEpPIIEHCTBOBATh HH()OPMALIMOHHO-0MOIHorpaduueckoe u OuOINOTEeUHOE 00CTYKUBAHUE
IIOJIL30BaTEIICH;

€) obecrieuynBaTh COXPaHHOCTh MCIIOJIb30BAaHMSI HOCUTENEH HH(DOPMAIIH, X CHCTEMAaTH3aIHIO,
pa3MelIeHue U XpaHeHNUE;

) oOecreunBaTh PEXKUM PaOOTHI ITKOJIEHON OUOIHOTEKH;

3) OTYUTHIBATHCS B YCTAHOBICHHOM TOPSIIKE TIEPE]] JUPEKTOPOM IIKOJIBI;
1) MOBBIIIATH KBATU(UKAIUIO.

VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTeJIeil OM0JIMOTEeKH

28. [lonp3oBarenu OMOINOTEKU UMEIOT TIPABO:

a) MoJIy4aTh MOJIHYI0 HHPOPMAIUIO O cOCTaBe OMOIMOTEUYHOro PoHa, HHHOPMALIMOHHBIX pecypcax U
MIPEOCTaBIIAEMBIX OMOIMOTEKON yCIyrax;

0) MOIB30BATHCS CIPABOYHO-OUOIHOTpadhUUECKUM anmapaToM ONOINOTEKH;
B) MOJIy4aTh KOHCYJbTAIIHOHHYIO TTOMOIIb B TIOUCKE M BEIOOPE UCTOUYHUKOB HH(OpPMAIINH;

I') IOJIy4aTh BO BPEMEHHOE MOJIb30BaHUE HAa Aa0OHEMEHTE M B YUTAIbHOM 3ajie IIe4aTHbIe U3aHUs U
Jpyryue UCTOYHUKU UH(POpMaIUy;

11 ) IPOJUIEBATh CPOK IOJIb30BAHUS JOKYMEHTaMU;

€) mojy4yaTh TeMaThueckue, (hakrorpaduueckue, yrouHsmomue U Oubimorpaduyeckue CipaBKu Ha
OCHOBe (poH/1a OMOIHOTEKH;

) y4acTBOBaTh B MEPONPUSITUSIX, IPOBOIUMBIX OMOIHOTEKOM;

3) oOparmathcs A pa3penieHus] KOHPJIUKTHON CUTYaIlH K TUPEKTOPY IIKOJIBI.
29. Ilonp30BaTeNN MIKOJILHON OMOIMOTEKU 00S3aHbI:

a) coOroaTh IpaBUIIa MOJB30BAHMS IIKOJIBHON OMOINOTEKOM;

0) 6epe’kHO OTHOCHUTHCS K MTPOU3BEICHUSM IeUaTy (HE BBIPBIBATh, HE 3arn0aTh CTPAHUIL, HE JIe]aTh B
KHUTaxX NOAYCPKHUBAHUA, HOMCTKI/I), HWHBIM JOKYMCHTAaM Ha pa3JIMYHbIX HOCUTCIIAX, OGOpy,Z[OBaHI/IIO,
WHBEHTAPIO;

B) MOAJICPKUBATh MOPSAAOK PACCTAHOBKHU JTOKYMEHTOB B OTKPBITOM JOCTYIEe OMOINOTEKH,
pPacIoIOKEHUs KapTOYEK B KaTaJIorax U KapTOTEKax;
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F) MMOJIb30BAaThC HCHHBIMU U CIIPABOYHBIMU JOKYMCHTAMU TOJIBKO B MOMCIICHHUN 6H6JII/IOTCKI/I;

1) yOeIUThCS TPY TIOJTy4YEeHUH JIOKYMEHTOB B OTCYTCTBHUH J1e(DEKTOB, a MPU OOHAPYKCHHUH
porHPOPMHUPOBATH 00 3TOM paboTHUKA OMOIHOoTeKH. OTBETCTBEHHOCTH 32 OOHAPY)KECHHBIC 1S(DEKTHI
B CIaBaeMbIX IOKYMEHTAX HECET MOCIEAHHN MOJIb30BATEb;

€) pacIUCHIBATHCS B UUTATEILCKOM (POPMYJISIPE 32 KX IbIi MOJTyYCHHBIN TOKYMEHT (MCKIIIOYCHHUE:
oOyuatomuecs: 1—4 xiaccoB);

) BO3BpALIaTh JOKYMEHTHI B MIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTBI IIIKOJIbHON OMOJIMOTEKH B CITydae UX YTPAThl WM IOPYM UM PABHOIICHHBIMH,
00 KOMIIEHCHPOBATH YIIEpO B pa3zMepe, YCTAHOBICHHOM MPABHIAMH TIOJIb30BaHUS IIKOJILHOM
OMOJINOTEKOM;

I/I) IIOJIHOCTBIO paCCUYUTATLCA C IIKOJIBLHOM OMOIMOTEKOM M0 HCTEYEHU N CpOKa 06y‘lCHI/IH nimn pa6OTBI B
HIKOJIC.

30. ITopsiioK MOIB30BaHMS MIKOJBHON OMOINOTEKOM:

a) 3aIlUCh B LIKOJBHYIO OMOIMOTEKY 00yJaromuXxcs IPOM3BOAUTCS 110 CIUCOYHOMY COCTaBy KJjacca,
MeJarornyecKux U MHbIX paOOTHHUKOB LIKOJIbI - B MHAWBHIYaJIbHOM IMOPSIIKE, pOaUTENeH (MHBIX
3aKOHHBIX MIPECTaBUTENEN) 00ydaOLIMXCs - [0 MACIOpTy;

0) mepeperucTpanus moIb30BaTeNICH MKOJIbHOW OMOIMOTEKH TPOU3BOINUTCS €KETOTHO;

B) JOKYMEHTOM, MOATBEPKAAIOIINM MPABO MOJIH30BAHUS OUOIHMOTEKOM, SIBISICTCS YUTATEIbCKUI
(opmysip;

T') YUTATEIbCKUN (HOpMyIIAp GUKCHUPYET ATy BbIIAUU MOJIb30BATENIO JOKYMEHTOB U3 (hoHaa
OUOIMOTEKH U MX BO3BpAILEHUS B OUOIHOTEKY.

31. [lopsaok moab30BaHUsE aDOHEMEHTOM:

a) MOJB30BaTENI UMEIOT MPABO MOJIYYUTH Ha JIOM W3 MHOTOTOMHBIX U3/IaHUN HE OoJiee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakCHUMaJbHbIE CPOKU MOJIB30BAHUS JOKYMEHTAMM:

— y4eOHUKH, yueOHbIe TocoOus - yueOHBbIH roJ;

— Hay4yHO-TIONYJISipHAsl, TO3HABATENbHAsL, XYA0KECTBEHHAsI TuTepatypa - 14 nueit;
— NEePUOJNYECKHE U3/1aHNs, U3JaHKs TOBBIIIEHHOTO cIIpoca - 7 JHEM;

B) MOJI30BATEIN MOTYT MPOJJIUTH CPOK MOJIb30BAHUS JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIPOC
CO CTOPOHBI IPYTUX TMOJIb30BATENEH.

32. HOpH,Z[OI( IIOJIb30BAaHUA YW TAJIbHBIM 3aJIOM:
a) JAOKYMCHTHLI, IPCAHA3HAYCHHBIC IJIS paGOTBI B YUTaAJIbHOM 3aJI€, Ha JOM HEC BbIJJAalOTCA;

6) SHIOUKIIONCAUH, CIIPABOYHHUKH, PEAKHUEC, HCHHBIC U UMCIOIIHUECA B CAMHCTBCHHOM 3K3CMILIAPEC
AOKYMCHTBI BBIAKOTCA TOJIBKO IJIA pa6OTLI B UUMTAJIbHOM 34JIC;



